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ITos10:keHHe 00 3J1eKTPOHHOM JIOKYMEHT0000pOTe M MOPSIAKE ero
ocymecTBJIeHUs B MyHMIMIIAJIBLHOM 0011e00pa30BaTeIbHOM YUpeKIeHUun
cpeaHeii o0meo0pa3oBarebHOM mKoJae Ne 2 r. Kamenknu

1. O0uMe mMoJI0KeHUus

1.1. TlonoxeHue 00 >IEKTPOHHOM JOKYMEHTOOOOPOTE W MOPSAKE €ro
OCYILIECTBJIEHUS B MyHHIIMIATBHOM 001e00pa3oBaTENbHOM  YUPEXKICHUN
cpenHeil obmeoopa3oBarenbHON mkone No2 r. KameHkH — peryiaupyeT BOMpOCHI,
CBA3aHHBIE C BBEJCHUEM »3JIEKTPOHHOIO JTOKYMEHTOOOOpOTa W MOPSAKOM €ro
ocymectieHuss B MOYCOII Ne2  (nmanee — opranuzaiius).

1.2. [Tonoxenue pazpabOTaHO B COOTBETCTBUH C:

« TpynoBeiM kogekcom Poccutickon @enepanuuy;

o ®eepanbubiM 3ak0HOM OT 06.04.2011 Ne 63-03 «OO0 »31€KTpOHHOM
MOJMHUCHY;

« ®enepanbHbiM 3aK0HOM OT 22.10.2004 No 125-®03 «O06 apxXuBHOM Jielie B
Poccuiickon @enepauumny;

» ®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX».

1.3. B [lonoxkeHnn UCHOIb3yIOTCS CIETYIOIIUE ONPEICITCHHUS:

DJIEKTPOHHBII JOKYMEHTO00OPOT — CO3/IaHKE, UCIIOJI30BAHUE U XPAHEHUE
paboroaaresneM, paOOTHUKOM WJIW JIMLIOM, TOCTYIAIOIMIMM Ha paboTy, JOKYMEHTOB,
O(OpPMJIEHHBIX B AJIEKTPOHHOM BHJIE 0€3 AyOIMpOBaHUs Ha OyMa>KHOM HOCHUTEJE.

DVIEKTPOHHBIN  JAOKYMeHT (aajmee — ) — JIOKYMEHTHPOBAaHHAs
uH(popmalus, NpeICTaBICHHAs B JIIEKTPOHHOHM (QopMe, TO €CThb B BHUJIE,
IOPUTOAHOM JUJIi BOCIHPHUSATUS YEJIOBEKOM, C MCHOJb30BAHUEM 3JIEKTPOHHBIX
BBIYMCIIUTENFHBIX MAIllMH, a Takke s TMepenayd 1o WH(OpMaIluoHHO-
TEJICKOMMYHHUKAIIMOHHBIM CETSIM WM 00paOOTKM B MH(POPMAITMOHHBIX CUCTEMAX.

YcuneHHass HeKBAJIU(PUUUPOBAHHAA JJIEKTPOHHAS NOANUCH (Hajiee —
YHOII) — Bux 3JEKTPOHHOM MOANMUCH, KOTOpas: IOJydyeHa B pe3yJbTare
Kpunrorpaduyeckoro npeodpazoBanus UHGOPMAIMKH C UCIOIH30BAHUEM KITIOUYa
JIEKTPOHHOM MOANMCH; IO3BOJSIET ONPENENUTh JULOo, noxamnucasmee /1
MO3BOJIIET OOHAPYXXKUTh (PAKT BHECEHUs U3MEHEeHU B D]l mocie MOMeHTa ero
MOJAMKUCAHMS; CO3AAETCS C UCMOJIB30BAHUEM CPEJCTB AIEKTPOHHOM MOJIIUCH.

YcuwieHHas KBAJIM(PUUMPOBAHHAS JJIEKTPOHHAs MOANKMCH (najee —
YKO3II) — snexkTpoHHas MOANNUCH, KOTOPasi COOTBETCTBYET BceM npu3HakaMm Y HOII
U CJIEIYIOLIUM JOTOTHUTEIbHBIM TPU3HAKAM:

o KJIFOY TPOBEPKHU SJIEKTPOHHOW MOJANMHUCH YKa3aH B KBAIM(DPUIMPOBAHHOM
cepTuduKare;

o JUISL CO3/IaHUS U MPOBEPKHU AIEKTPOHHOM MOJIMCH HCIIOJB3YIOTCS CPEACTBA
AJIEKTPOHHOM TOJMUCH, UMEIOIIME MOJITBEPKIECHUE COOTBETCTBHSI TPEOOBAHUSM,
ycraHoBieHHbIM B ®enepansHom 3akone ot 06.04.2011 Ne 63-®3 «O06
BJIEKTPOHHOM MOJIITUCH.

IHoanmucaHHbIi 3JIEKTPOHHBIA JOKYMeHT (naJsiee — I19/1) — snekTpoHHbIN
JOKYMEHT C MPUCOEANMHEHHOM 3JIEKTPOHHOM MOJAMUCKHIO, KOTOopasi Oblja co3/1aHa Ha
ocHoBe D/l U KIJIt04a 3JE€KTPOHHON MOAMKCH.



2. UndopmaumoHHas cucTeMa 3J1eKTPOHHOI0 JOKYMEHT0000poTa U
BBe/JCHHUE JIEKTPOHHOI0 JOKYMEHTO0000pOTA B OPraHU3aluM

2.1. ®opmMupoBaHHE, UCTIOJB30BAHHUE, TOCTABKA, OTIpPaBKa W xpaHeHue O]
OCYUIECTBIISIOTCS CPEJCTBAMU HH(POPMAITMOHHOM crcTeMbl paboToaarens (faiee —
CUCTEMA AJIEKTPOHHOTO JOKYMEHTO0O0pOTA).

2.2. JlocTym K cHCTEME AJIEKTPOHHOTO JOKYMEHTOOOOPOTa OCYIIECTBISETCS
nyTeM OQOpMIICHHS KOPIOPATHUBHOM YYETHOW 3allMCH Ha KaXXJI0ro pabOTHHKA,
YYaCTBYIOIIETO B 3JIEKTPOHHOM JTOKYMEHTOO00POTE.

2.3. UtoObsl pabOTHHUK TMepemnien Ha AJICKTPOHHBIH JOKYMEHTOOOOPOT, €ro
YBEJOMIIAIOT B CJIEIYIOLIUE CPOKH:

* B JICHb NpHUeMa Ha paOOTy U 3a OJUH pabOYMil IeHb O TOr0, KaK JAOMYCTST
paboTHHKA K pabOTe C UCMOIB30BaHUEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa, — JJIs
JIU1, MPUHUMAEMBIX Ha pabOTy B OpraHU3aIIMIO;

e3a HEACNIO JO JOIMYyCKa K paboTe C HCIOIb30BAHUEM DSJIEKTPOHHOTO
JIOKYMEHTO000pOoTa — JIJIsl BceX paOOTHUKOB OpraHU3aluu.

2.4. DNEKTpOHHBI JTOKyMEHTOOOOPOT BBOJMUTCS C JaThl, YCTAHOBJIEHHOM
IPUKA30M JUPEKTOpa OpraHU3allid, B OTHOLIEHUH PaOOTHHMKOB, COTJIACHBIIHUXCS
Ha  B3auMoJeiicTBUe ¢  paborojareieM  MOCPEICTBOM  BJIEKTPOHHOIO
JOKyMEHTOO0OpOTa, HO HE paHee JHSA HCTEUEHUS CpOKa YBEIOMIICHMS,
YCTAaHOBJIEHHOTO B ITyHKTE 2.3 Ilonoxenus.

2.5. Ilepexon Ha 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOIIEHHUH KaJIPOBBIX
JOKYMEHTOB ~ SIBJISIETCSI  TOOPOBOJIBHBIM /i1 PAaOOTHUKOB OpraHU3alMM U
OCYUIECTBIISIETCS TOJIBKO 10 UX MHCbMEHHOMY COTJIACHIO.

2.6. OrcyTcTBHE cornacusl padOTHHKA Ha B3aMMOJIEHCTBHE ¢ paboTomareneM
MOCPEJICTBOM  3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa B OTHOIIEHUH KaJIpPOBBIX
JOKYMEHTOB IpPHU3HAETCS OTKa30M paOOTHHKA OT Takoro B3aumozeiictBus. Ilpu
3TOM 3a pabOTHUKOM COXpaHseTCsl IMpaBO JaThb YyKa3aHHOE CoOIJlacue B
HOCJIETYIOLIEM.

2.7. Cornacue Ha B3aUMOJCHCTBHE C paboTojaTesieM MOCPEICTBOM
AJIEKTPOHHOTO JJOKYMEHTOOOOpPOTa B OTHOILIEHUH KaJpOBbIX JOKYMEHTOB HE
TpeOyeTcss OT JWIl, KOTOpble TPHUHATH (MpUHUMAIOTCA) Ha pabory mocne 31
nexabps 2021 roma u y KOTOpbIX No coctosiHuio Ha 31 gexaOps 2021 rona
OTCYTCTBYET TPYAOBOM CTaX.

3. IlepeyeHb Y IEKTPOHHBIX JOKYMEHTOB M NMepeyYeHb KaTeropuii
Pa00THUKOB, B OTHOLICHUHM KOTOPBIX OCYLIECTBJISIETCH JIEKTPOHHBIN
JOKYMEHTO0000pOT

3.1. TlepeyeHb »BIEKTPOHHBIX JIOKYMEHTOB, B OTHOILIEHHH KOTOPBIX
OCYIIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT B OpTraHU3AIIHH:

¢ KaJIPOBBIE TJOKYMEHTHI, 0(hOpMIIIEMbIC B COOTBETCTBUHU CO CTaThsiMU 22.1—
22.3 TpynoBoro koaekca Poccuiickoii @enepanuu;

¢ JOKYMEHTBl TI0 OXpaHE€ Tpyda, 3a HCKJIOYEHUEM JOKYMEHTOB,
MOATBEPKIAIONINX TPOXOXKIEHNE PAOOTHUKOM WHCTPYKTAXKEH MO OXpaHe TPy/a, B
TOM YHCJIE KOTOPbIe PpAOOTHUK MOIHCHIBAET JIUYHO;



e JOKYMEHTBI II0 00pa30BaTENbHON MAEATEIbHOCTH, 32 HUCKIOYEHHEM TeX,
KOTOpBIE JOJKHBI OBbITH O(OpMIIEHBI Ha OyMare B COOTBETCTBUU C IPHKA30M
JUPEKTOpa OpraHu3aluy WK 3aKoHoAaTenbcTBoM Poccuiickoit @enepanuy;

o JOKYMEHTBI, CBSI3aHHBIE C OpraHM3alMel NuTaHus oO0yyarolmmxcs, 3a
UCKIIIOYEHHEM TE€X, KOTOpbIE JOJDKHBI ObITh oOQopmileHBl Ha Oymare B
COOTBETCTBUM C IPUKA30M JHUPEKTOpa OpraHU3alUd WIA 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

3.2. IlepedyeHb kaTeropuid paOOTHHUKOB, B  OTHOLIEHUU KOTOPBIX
OCYLIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT:

» PaOOTHUKH, CBSI3aHHBIE C O(OPMIICHHEM, MOAMMCAHNEM U 03HAKOMIICHUEM C
KaJpOBBIMH JOKyMEHTaMH, JOKyMEHTaMU [0 OXpaHe Tpyaa, o0paboTkon
NEPCOHANBHBIX JAaHHBIX, JOKYMEHTOB 110 OPTraHU3AIMH MUTAHUS 00yUYaIOINXCS;

o TICIATOTUYECKUE PAOOTHUKHU.

4. Tlopsaaok ocymecTBIEHHS YJIEKTPOHHOIO TOKYMEHT0000poTa

4.1. 3] y4aCTHUKOB JIEKTPOHHOTO JTOKYMEHTOO0OPOTa CO3JaI0TCA B CiIydae
UX aJpecoBaHus pabOTHUKAM, SIBIAIONIMMCS YYaCTHHUKAMU JJIEKTPOHHOTO
JIOKyMEHTO000pOTa.

4.2. DOJI, ampecoBaHHble pPAOOTHHKAM, HE SIBJISIONIMMCS Yy4aCTHUKaMU
AIEKTPOHHOTO JOKYMEHTOOOOpOTa, TMEpPEeBOASITCS Ha OyMaKHBIM HOCUTEIb,
MOANMUCHIBAIOTCA COOCTBEHHOPYYHOM MOJMNKMCHIO OTBETCTBEHHOTO JIMIlA U
HampaBJISIIOTCS ~ aApecary. B cucremMe »IEKTPOHHOTO  JOKYMEHTOOOOpOTa
COXpaHSIETCS AICKTPOHHAs KOMUS YKa3aHHOT'O TOKYMEHTA.

4.3. Tlopsiniok TMOANUCAHUS JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa JI0JKEH COOTBETCTBOBATH MOPAJIKY MOAMUCAHUS JOKYMEHTOB
Ha OyMa)XHBIX HOCHUTEIISIX, ONPENICICHHOMY B MHCTPYKIIMH T10 JI€TONPOU3BOJICTRY,
C Yy4ETOM OCOOCHHOCTEH, MpeIyCMOTPEHHBIX TpymoBeIM KojekcoMm Poccuiickoi
denepanum.

4.4. B cucreme SJIEKTPOHHOTO JOKYMEHTO0OOpoTa (UKCHpPYIOTCA AaTa u
BpeMs CO37aHusl W OTHpaBKu ]I, ero perucTpanmoHHBIA HOMEp, CBEACHHUS 00
OTIpaBUTeNe JOKYMeHTa ((haMuivs, uMs, OTYeCTBO (TIPU HAJTUYKH), HA3HAUYCHHAS
pOJIb).

4.5. Peructpanusi JOKyMEHTOB B CHUCTEME AJIEKTPOHHOTO JOKYMEHTOOOOpOTa
OCYIIECTBIJISIETCS B COOTBETCTBUU C MPHUHIIMIIOM €IMHON pEerucTpaluu JTOKyMEHTa
(OIHOKpAaTHOCTH  3amucu  UMHpoOpMaMu 0  JOKyMeHTe).  JlOKyMmeHT,
3apETUCTPUPOBAHHBIA B CHCTEME HJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HMEEeT
€AMHYI0 PETUCTPALIMOHHYIO KapTo4yKy AokyMeHTa (nanee — PKJ]I), mobGasnstorcs
TOJILKO JOTIOJIHUTEIIbHBIE CBEACHUS 0 paboTe ¢ TOKYMEHTOM.

4.6. D]1, MOCTYNHBIIKE MOCIE OKOHYaHUSI pabovero MHA W B MPa3qHUYHBIC
JTHU, PETUCTPHUPYIOTCS B TEUEHUE TIEPBBIX TPEX YACOB CIEAYIOMIETO padoyvero JHs.

477. 1lpu perucTpany OTHPABISIEMOr0 OTBETa HA BXOJSALIUNA JTOKYMEHT
(mopyueHue) MCHOJHUTETh 00s3aH B ycTaHOBJIeHHOM mopsiake B PKJ[ ykasath
CCBUIKY Ha HOMEp W JaTy JOKyMeHTa (IIOpy4YeHMs), Ha KOTOPBIA MOATOTOBJIEH
orBeT. [lpu »sTOoM B o00s3aTeIBPHOM TMOPSAKE B TEKCTe NHChMa (JOKiIana)
MIPOTUCHIBACTCSI HOMEP IOKYMEHTA (MOpYy4EeHUsI), HA KOTOPBIM IMOJTOTOBJICH OTBET.



[Ipu MOATOTOBKE OJHOTO OTBETA HAa HECKOJILKO MOPYYCHHH B TEKCTE MHChMa
IPOIKCHIBAIOTCA Bce mopydeHus u B PKJ] yka3piBaroTcsi CChUIKM Ha BCe HOMepa
JIOKYMEHTOB (IIOPYYEHUI ), HA KOTOPBIC ITOATOTOBJICH OTBET.

4.8. BzanmmojericTBue paOOTHUKOB OpraHU3AIMH C CHCTEMOW JJICKTPOHHOTO
JIOKyMEHTOO0OpOTa, B TOM YHCIIC CO3JaHHE, NMpecoOpa3oBaHHE, IMOMANHMCAHHEC WU
xpa"eHue D/1, ocymecTBIseTCs] B COOTBETCTBUM C MHCTPYKIIMEH pa3paboTyuKa.

4.9. PaboTHUK 0053aH 03HAKOMHTHCS C Ha3HAYECHHBIM Ha Hero JJ] B cucteme
IEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUCHHE paboyero IHS, 32 HUCKIIOYCHHEM
JOKyMEHTOB C TIOMETKOM «CpPOYHO», KOTOpPHIC TOJICKAT O3HAKOMIICHHUIO
HE3aMEe TN TEIHHO MOCIIE MOTyYCHUS.

5. Hoanucanue ]I

5.1. Jlupektop opraHuzanud WM paOOTHUK, MCIHOJHSIOMIUA  €ro
o0si3anHOCTH, moanuckiBaeT DJ] YKOII.

5.2. PabotHuku opranmzanuu noamnuckiBaroT D)1 YKOII, 3a uckmoueHuem
3asABJICHUM, YBEIOMJICHUN, OOpalieHni U CITY)KEOHBIX 3aIllMCOK, MOITHCHIBAEMBIX
MIPOCTOM IJIECKTPOHHOHN MOJAMKUCHI0, 0(DOPMIICHHOW B COOTBETCTBUHU C MHCTPYKIIUCH
pa3paboTynKa CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

5.3. KazapoBble JOKYMEHTHl NOJNUCHIBAIOTCS € YYE€TOM OIpaHUYEHUH,
YCTaHOBJICHHBIX cTaTber 22.3 TpynoBoro kogekca Poccuiickoit denepanumu.

5.4. D]l mnoanuceIBaeTCI B JCHb €r0 CO3JaHMS, WCIIOJHCHHUS HIIN
YTBEPXKIEHUSI — B 3aBUCUMOCTH OT Ha3HAY€HUsI JOKYMEHTa M Ha3HAYEHHOU poJiv
nuna, padoraromiero ¢ JJ1, B CUCTEME 3JIEKTPOHHOTO TOKYMEHTOO00POTA.

5. UnpopmannoHHas 6€30MACHOCTH M KOHTPOJIb 00padoTkm J/1

6.1. UudopmarmonHasi 0e30MacHOCTh MPHU OCYIIECTBICHUH JIIEKTPOHHOTO
JIOKYMEHTO000pOTa obecrieunBaeTCs KOMILIEKCOM TEXHUYECKHUX u
OpraHU3alMOHHBIX MEPOTPUSTHUH.

6.2. K TexHM4ecKkuM MepONpUSTUSIM OTHOCSTCSL:

e OpraHM3alMsl U MCIOJIIb30BAHUE CPEACTB 3alUThl MHPOPMAIMK B MOJTHOM
o0beMe UX PYHKIMOHAIBHBIX BO3MOXKHOCTEH;

« 00ecrieueHre UeI0CTHOCTH 00pabaThIBa€MbIX JIaHHBIX;

« O0ecrieueHre aHTUBUPYCHOU 3aITUTHl HH(GOPMAITUH.

6.3. K opranuzaninoHHBIM MEPOTIPUATHSM OTHOCSITCSI:

e KOHTPOJIb  BBITIOJIHEHUS  TPeOOBaHWMI  HOPMATHBHBIX  JOKYMEHTOB,
perIaMeHTUPYIONTUX 00ecTIeueHUe 3alUThl HH(pOopMaILuy;

o OTIpE/ICTICHUE JOIKHOCTHBIX TV Y4aCTHUKOB AIIEKTPOHHOTO
JOKYMEHTOO0OpOTa W  OpraHm3aropa  d3JEKTPOHHOTO  JOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 3a 0OeCTieueHre MHPOPMAITMOHHOM 0€30MMaCHOCTH;

¢ YCTAHOBJICHHE TIOPSAKAa PE3EPBHOTO KOMHUPOBAHMS, BOCCTAHOBJICHHS U
apXWBHUPOBaHUA 0a3 TaHHBIX;

« 0popMIIEHHE JIOMyCKa MJii TMPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT MPOrpaMMHO-TEXHUYECKUX CPENICTB.



6.4. Kontponbs GopMupoBaHusi, nepenayu U ucnojHeHus )] Bo3lokeH Ha
aBTOpa KOHKpeTHOro D/ u pyKkoBOAMTENS OT/AENA, B KOTOPOM paboTaeT pabOTHUK,
WM €r0 HEMOCPEACTBEHHOTO PYKOBOIUTENSL.

6.5. KoHTpo1b HCTIOTHEHUS 3JIEKTPOHHBIX TOKYMEHTOB BKIIIOUAET B CEO5:

¢ IOCTAHOBKY 3JIEKTPOHHOTO JIOKYMEHTA Ha y4eT;

¢ MOHUTOPUHT MCTIOJHEHUSI KOHTPOJBHBIX MOPYYEHUHN TOKYMEHTA;

¢ I3MEHEHHE KOHTPOJIbHBIX CPOKOB UCIIOTHEHHUSI JIEKTPOHHOTO TOKYMEHTA;

e CHSITHE UCIIOJIHEHHOTO 3JIEKTPOHHOTO JIOKYMEHTa C KOHTPOJIS;

e AHAJIM3 X0/1a UCIIOJIHEHHS 3JIEKTPOHHOTO IOKYMEHTA.

6. Iopsinok popmupoBanus aena u xpaneHust /1

7.1. Ucnonnennsle DJ] cuUCTEMaTU3UPYIOTCA B J€jla B COOTBETCTBUH C
HOMEHKJIaTypoil Jen opraHuzauuu. IIpm cocTaBieHMH HOMEHKJIATYphl el
YKa3bIBAETCS, YTO JEJI0 BEAETCS B AIEKTPOHHOM BUJIE.

7.2. DNeKTpOHHbIE JOKYMEHTHI I10CJIE€ UX UCTIOJHEHUSI TIOJUIeKAT XPaHEHHUIO B
CUCTEME 3JIEKTPOHHOTO TIOKYMEHTO000pOTa B TEUEHHUE CPOKOB, MPEAYCMOTPEHHBIX
3aKOHO/IAaTEIbCTBOM I aHAJOTMYHBIX JOKYMEHTOB Ha OYMa)KHbIX HOCUTEIISX.

7.3. Tlocne wucTedeHHs] YCTAHOBJIEHHOTO CpOKa XpPaHEHUS HIIEKTPOHHBIX
JOKYMEHTOB HAa OCHOBaHMM AaKTa O BBIJCIEHUM HUX K YHUYTOXKEHUIO,
O(QOpPMJIEHHOTO M YTBEPKIECHHOTO B YCTAaHOBJICHHOM MOPSJAKE, YKa3aHHBIE
ANIEKTPOHHBIE JIOKYMEHThl U HuH(poOpMamuss O HHUX, 3aQUKCHpOBaHHas B
ANEKTPOHHBIX KapTOYKax, MOJJEKAT YHUUYTOXKEHHIO (YIJAJICHUI0 W3 CHCTEMBbI
AIIEKTPOHHOTO JOKYMEHTO000pOTA).

7. Cay4yam, mpM KOTOPBIX JomyckaeTcs opopmienue JJI Ha GymMaKHOM
HOCHTeJe

8.1. JlokymeHThI, co3/jaBaeMbleé B CHUCTEME DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa,
ogopMIIsIIOTCSI HA OyMa>KHOM HOCHUTEJE B CITydasx:

¢ €CJIM OHM TO/JICKAT TMOAMUCAHUI0 PaOOTHUKOM, KOTOPBIH OTKa3aycs OT
nepexoja Ha B3aMMOJIEHCTBHUE C paboOToAaTeNIeM IMOCPEACTBOM D3JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

¢ €CJTM CHCTEMa JJICKTPOHHOTO JOKYMEHTOOOOPOTa BBINIIA W3 CTPOSI M HE
MO/IJIC)KUT MCTPABIICHUIO B CPOK, HA3HAYEHHBIN JIJIT UCTIOJTHCHUS W TTOATMCAHUS
o

e €CJTM 3TO TPeOYETCS B COOTBETCTBHH C MPUKA30M JUPEKTOPA OpTraHU3aIlHH,
JIOKaTbHBIMH HOPMATHUBHBIMU aKTaMH OpPTaHW3aIlMd WA 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

8. OTBETCTBEHHOCTH NMPHU PadoTe B CUCTEME IJIEKTPOHHOTO
AOKYMEHT0000poTa

9.1. Ornpasurenb D/ HECET OTBETCTBEHHOCTh 3a COJAEPKaHUE SJICKTPOHHOTO
JIOKYMEHTa, PEKBU3UTOB, aJPECAIIMIO, KAYECTBO U KOJIMYECTBO BIIOKEHHUI.

9.2. [Monyuatens DJ] HECET OTBETCTBEHHOCTH 33 HEUCIIOJHEHUE TOKYMEHTA B
YCTAHOBJICHHBI CPOK, HEBHECEHHE WJIM HECBOECBPEMEHHOE BHECEHUE CBEJICHUN B



DIIEKTPOHHYIO KapTouyky OJI, omuOKu, AOMYyIIEHHbIE TPU PETUCTpAllUN U
HENpaBWJILHOM HarpaBienuu JD/] anpecary.

9.3. PykoBomuTeNnu HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH 3a COOJIOACHHE
[TomoskeHust TOTIMHSIOIIMMHECS UM PAaOOTHUKAMH.

9.4. PykoBoauTenu Mpy yBOJIBHEHUH PaOOTHUKOB M O(POPMIICHUH Ha padoTy
HOBBIX MO TYMHEHHBIX pabOTHHUKOB o0ecreunBaroT
ynajieHue/m3MeHenrne/ohopMIICHHE YIETHOW 3amucy paOOTHHUKA B TEUEHHUE JBYX
pabouux AHEW C AaThl YBOJBHEHHUS PAOOTHHWKA WM TpHeMa Ha padOTy HOBOTO
paboTHUKA.

9.5. 3amecturens AUPEKTOpa TPOBEPSET HAJIUYHE Y  YBOJBHICMBIX
paOOTHUKOB  He3aBepHIeHHBIX ) ®W  mpuHUMaeT Mepsl 10 WX
WCITOJTHCHHUIO/3aBEPIICHUIO B TEUYCHHE TpeX pabodmMX JHEW C JaThl YBOJIHHEHUS
PaOOTHUKOB.
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