1. O0mue moJ1okeHHus

0

1.1. Hacrosimee mnomoxeHue 06 OpraHu3auu pabOTBI C JIEKTPOHHBIM JKYPHAIOM B
MynununansHoM 0611e00pa3oBaTeIbHOM YUPEKICHHH — CpefiHell  001eo0pa3oBaTeibHOM
mkonel Ne2 r. Kamenku (manee — I[lomoxenue) pa3paboTaHo B COOTBETCTBHH C
QenepanpHbiM 3akOHOM 0T 29.12.2012 Ne 273-®3 «O6 ob6pasosanuud B Poccuiickoi
®Denepanun» ¢ U3MEHEHUsIMH OT 4 aBrycra 2023 roza:

e [Iucema MunoOpHayku Poccuu ot 15.02.2012 r. Ne AII-147/07 «O MeTOAMYECKHX
PEKOMEHJALUAX II0 BHEAPEHHIO CHCTEM BEICHHS JKYPHAIOB YCIEBAEMOCTH B
SJIEKTPOHHOM BUJE» ¢ u3MeHeHusmHu oT 21.10. 2014r.

e Ilucema QeznepanbHOro areHTcTBa MO 06paszoBanuio ot 29.07.2009r. Ne 17-110 «O6
00€eCTeYeHHH 3alUTh] IEPCOHATBHBIX TaHHBIX);

e [lucema MunoOpuayku ot 13.08.2002r. Ne01-51-088un «OO6 opranusanuu
UCIIOJIb30BAHUSI ~ MHQOPMAIlMOHHBIX W KOMMYHHKAllMOHHBIX  PECYpCOB B
00111e00pa30BaTEIbHBIX YUPESIKACHHSIX»

e ®3 PO or 27.07.2006 Nel49 — @3 «O6 wunbopManuu, HHPOPMAIIMOHHBIX
TEXHOJIOTUH U 0 3amuTe HHGopManumn» (¢ u3MeHeHusiMHU oT 31 utosst 2023rozaa);

e IlpukasoM MuHHCTEpCTBA 3APaBOOXpAHEHHS U COIMAIBHOrO pa3BuTHs PD ot 26
aprycra 2010 roma Ne761 «OO6 yrtBepxkaeHun EmuHOro KBaaupHKaIMOHHOTO
CIIPAaBOYHHUKA JO/DKHOCTEH PYKOBOIUTENIECH, CIELUAIMCTOB U CIyXKaIlUX», pa3ael
«KBanuduKalMoHHbIE XapaKTEePHCTHKU JIOJDKHOCTEH pabOTHHKOB OOpa3OBaHHS», B
KOTOPOM TOBOPHUTCS, 4YTO B [JOJDKHOCTHBIE OOS3aHHOCTH YYMTENS BXOJIUT
«OCYIIECTBJICHHE KOHTPOJBHO-OLEHOYHOW JEATeNbHOCTH B 00pa3oBaTeIbLHOM
NPOILIECCE C HCIIOJIb30BAHHEM COBPEMEHHBIX CIIOCOOOB OICHHBAHHS B YCIOBHSIX
HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH (BEIEHHE 3JIEKTPOHHBIX (GOpM
JIOKYMEHTALMK, B TOM YHCJIE 3JIEKTPOHHOTO KypHaia)», B pemakiuu ot 31.05.2011
roja.

1.2. ITlonoxeHue ompenenser mpaBuia pabOTHl W €IMHBIE TPEOOBaHMS 110 BEIECHHIO
9JIEKTPOHHOTO JKypHajla B MyHHIUNAILHOM 0011e00pa3oBaTeIbHOM YUPESIKICHUH CpeTHEH
ob1eobpazoBatenbHoi mkose Ne2 r. Kamenku (nanee — IlIkona).
1.3. DnektpoHHsM kypHaioM (naiee — D)) HasbiBaeTcs KOMILIEKC IPOrPaMMHO-
anmnapaTHBIX CPEICTB, BKIIIOYAIOIMUH 0a3bl JaHHBIX M CPEACTBA JOCTyNa W pabOThl ¢ HUMH
(mporpaMMHO-anmapaTHy o HHPPACTPYKTYDY, CEPBUCHI UH(POPMALIMOHHOTO
B3aUMOJEHCTBUSA ).
1.4. ONeKTpOHHBIA  IHeBHMK —  pasgen XK,  mpeacrasmsiommii  coboit
HHIMBHIYAIM3UPOBAHHYIO BBIOOPKY HaHHBIX U3 DX o xome W pesynbrarax oOydeHHS
KOHKPETHOI'O yYeHHKa.
1.5. DX — cpeacTBo MHIMBUIYaTbHOTO y4eTa pe3y/IbTaTOB OCBOEHHs 00pa30BaTeIbHBIX
nporpaMMm. OH OTHOCHTCS K Y4eOHO-IIeJarOri9ecKoi JOKyMEHTAIMU. AKKYPATHOE, TOYHOE H
CBOEBPEMEHHOE BEJICHHUE €0 00s13aTeIbHO ISl KAKA0To coTpyanuka I1Ikobl, B 00S3aHHOCTH
KoToporo BXoauT pabora ¢ D)K. JlocTynm K MEepCOHATBHBIM CTPAHHMIAM JHEBHHKA HMEKOT
POIHMTENH (3aKOHHBIE IIPEICTABUTENH) OOYHaIoIIerocs, OOyYaromMics, aIMHHUCTpAIHS
[Ixonsr (aupexrop IlIKoibl, 3aMeCTUTENH AUPEKTOPA), YUUTENS, KIACCHBIE PYKOBOIMTEIIH;
agmuHucTpartop XK. o~
1.6. Ilpunuunamu paboter ¢ DK saBistoTCS:

 coOJoIeHHe IIPaB U CBOOO YYaCTHHKOB 06Pa30BaTEIBHBIX OTHOMIEHMIA;




* JIOCTOBEPHOCTH H IIOJIHOTa HHpOpMaIUH, conepxkamerics B DXK;
* yHu}UKauus JaHHEIX, comepkammxcs B XK, U 10KyMeHTHPOBAHHOH HH(MOPMAIINH
IIxomnsr;
* 3alllUTa JaHHBIX, coAepxamuxcsi B D)K, OT HenpaBOMEpHBIX W MPOTHBOIPABHBIX
IEACTBUH.

1.7. Benenue s71eKTpoHHBIX (GOpM ydera 06pa3oBaTeNbHOH NEATENHHOCTH H Pe3yJbTAaTOB
obpasoBatenbHO# nesitensHOCTH (DXK) siBNseTCS COCTaBHOM YacThIO pabOTHI MO BEICHHIO
3JIEKTPOHHOIO N0KyMeHToo60poTa B I1Ikoe.
1.8. DX sBasiercs yacThio HHPOPMAMOHHO# crucTeMbl 1IIKOIbL.
1.9. ®ynkumoHumpoBaHHe H wucmonb3oBaHue XK oCylIecTBISETCS B COOTBETCTBHH C
JSHCTBYIOIIUM 3aKOHOIaTeNbCTBOM P®, B ToM unciie OenepanbubiM 3akoHoM ot 27.07.2006
Ne 152-®3 «O nepcoHanpHBIX TaHHBIX» C U3MEHEHHAMH OT 6 (eppais 2023 roxa.
1.10. OtBercTBeHHOCTH 3a (yHKIMOHMpOBaHHEe DK M KOHTPOJIbL 3a MPaBHILHOCTHIO €r0
BEIICHUS BO3JIaralOTCs Ha 3aMECTUTENs] IUpeKTopa mno yuebHoit pabore Illkonsl wu
TEXHUYECKOT'O CIICIHAITUCTA.
2. Haznauenue 97K
DX ucnonb3yercs sl peleHus CleIyoMuX 3a/1a4:
2.1. Co3nanue/BBOM, CHCTEMAaTH3allds, HCIONL30BAHME M XpaHEHHE [aHHBIX O X0/
obpa3oBare/ibHOH nesitenbHOCTH B LlIKosE, B TOM umcie 06 ycIeBaeMOCTH M TIOCEIAEMOCTH
yJaruxcs.
2.2. Odopmnenne uabopmalmu, Xpassinencs B 6a3e JaHHBIX.
2.3. OO6ecneueHHe ONEPATHBHOTO JOCTYNA pPOAMTENEH (3aKOHHBIX IIPENCTAaBUTENIEH)
oOyuaromerocsi, —oOyuatomerocsi, aamuuuctpauuu  Llkonsl  (nupextopa 1Kol
3aMEeCTUTENIEH TUPEKTOPa), yUUTeNeH, KIaCCHBIX PYKOBOHUTENIEH K OTMETKAM 3a BECH IIEPUOT
BEJICHHs )KypHaJla [10 BCEM IIPeMETaM B JIF0O0€e BpeMs.
2.4. ABTOMAaTH3AaIMs CO3aHHUS OTYETHOH JOKYMEHTAIMH YUMTENEH ¥ aIMUHHCTPALMH.
2.5. CpoeBpeMeHHOe HH()OPMHUPOBAHHE pPOJUTENEH (3aKOHHBIX TMpeJCTaBUTENeH) IO
BOIIPOCAM YCIIEBAEMOCTH, MHIMBUAYATIbHBIX PE3YJIbTATOB H IMOCEIIAEMOCTH HX JETEMH.
2.6. UndopmupoBanne ydamuxcst 0 Xoae 0oOpa3soBaTeNbHOH IESATENLHOCTH IOCPEACTBOM
JlaHHBIX B D)K.
2.7. KonTpons 3a peanusanueii 00pa3oBaTebHbIX IPOTPaMM, B TOM YHCIIE YYET:

e IIPOBEICHHBIX 3aHSITHIA;

e JIOMAIHMX 3aJaHUi U 00beMa Harpy3KH Ha 00y4aronuXCs;

* PEe3yJIbTATOB OCBOEHHsI 00pa30BaTEIbHON MPOrpaMMBbl YYallIUMHCS (YCIIEBAEMOCTS);

e IIOCELIAEMOCTH 3aHSATHH yYaIlIUMUCS;

e JMHAMMKH YCIIEBAEMOCTH YYalLIHXCH;

e peanu3aluH 00pa3oBaTEeIbHON TPOrPaMMEL.
3. IlpaBuia padorsi ¢ K
3.1. Benenne DK 006s3aTebHO I KQXKIOrO IEJArora, KJIacCHOTO PYKOBOJIMTEIS, a TAKKe
TeX paboTHUKOB I1IKoJIBI, B UbH (QYHKIIHOHAIBHBIE 00S3aHHOCTH 3TO BKJIIOYEHO.
3.2. IlopnepxaHue B aKTyalbHOM COCTOSHHM HH(OpMALMH, XpaHsieHcs B 06aze JaHHBIX
DX, sBaseTCs 0053aTENBHBIM.
3.3. Yuer peanusaunu 06pa3oBaTeNbHBIX NPOTPaMM M OCYLIECTBIEHMS 00pa3oBaTeIbHOMN
JESTeIbHOCTH BEIETCS BCEMHU NENarorndeckumMu padbotaukamu I1IKosbl.
3.4. PacmpenencHme 3aHATHM [0 0peAMETaM M  3aKpEIUIEHHE HX 33  YYHTEAMH
OCYILIECTBJIICTCS HAa OCHOBAaHHUU Y4YeOHOTO IUTaHA M pachpefeeHus IIeJaroru4ecKoi
Harpy3KH.
3.5. Beon B DX nar mpoBeieHHs 3aHATHH B COOTBETCTBHH C PAcIMCaHHEM 3aHATHI, TeM
YPOKOB, 3a/IaHHbIX JOMAIHHX 33aJaHUH, OTMETOK O0YYalOIIUXCs U CBEICHHH 00 OTCYTCTBUH
yJalllXcsl Ha ypoKax OCYILECTBISETCS B CPOK He OoJjiee Tpex pabodux qHEH.
3.6. Buecenne B DX wundopMmammu 06 oTMeTKax, OOyYalOIMUXCS W CBENCHHH O
NPUCYTCTBUH/OTCYTCTBUH YYaIUXCS JODKHO IIPOM3BOJMTHCS B TEUYEHMH HE Oojiee Tpex
JTHEH.
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3.7. llxona rapaHTHpyeT Y4YallUMCS H HMX POJHUTENISAM (3aKOHHBIM IPEICTABUTEIISM)
BO3MOXHOCTb OIIEPATUBHO MOJy4YaTh HWHPOPMAIMIO O TEKYIIEH YCIeBAaeMOCTH H
IOCEaeMOoCTH yyaterocs yepe3 K.

3.8. Ilpu Benernn DXK kaXxapIM earoroM (y4uTesieM) JI0/DKHO COOIIOAAThCS €IMHO00OpasHe
3al0JIHCHHS JKYPHAJIOB B 4acTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBHH C paboueit
IIPOrpaMMOM IO NpEeAMETY), BBICTABICHHBIX OTMETOK, MPOIYCKOB YPOKOB H 3alMcedl o
JIOMaIllHEM 3aJJaHHH.

3.9. Tlonp3oBarensm DXK 3anpernaercs neperaBaTh CBOM I€PCOHATIBHBIE PEKBU3UTHI JOCTYIIA
K DX npyrum junam.

3.10. Corpynnukam LIxoss! 3anmpemaercs gonyckars ydamuxcs [komst k pa6ote ¢ XK.

4. IIpaBniia BejeHHsl y4€Ta yCIIeBAEMOCTH H IOCEIIAEMOCTH y4AIHXCH

4.1. Pabora yuuTens O BEACHHIO JAHHBIX TEKYIIEH YCIIEBAEMOCTH yYallerocs
OCyIIECTBIIAETCS B paszerne « KypHain yauTesy.

4.2. VuuTenb B COOTBETCTBHH C PAaCIMCAHUEM 3aHATHH BHOCHT B DK Cielylolye JaHHbIE:
TEMY YPOKa; OTCYTCTBHE yYalIUXCs; OTMETKH YYalUXCs; JOMAIIHEE 3aaHueE.

4.3. Yunrens BHOCHT B D) y4eTHyIO 3amuch O MPOBEAECHHOM 3aHATHH N0 (PaKTy IPOBEICHUS
3aHSTHS.

4.4. Yuntenp, 3aMEHSIOIAN OTCYTCTBYIOLIETO YUHMTEINS, HA BpeMs (IaTy) 3aMeHbI I10JTydaeT
noctyn K 9XX Ha cTpaHHIle OTCYTCTBYIOIIETO YYHTEINS W 3alOJIHAET €r0 B yCTAHOBIEHHOM
HOpSITIKE.

4.5. Y4er pe3ybTaToB yCIEBAEMOCTH YUaIHXCA:

* pe3ynbTaThl y4eOHOH JESATEIbHOCTH OLICHUBAIOTCS HAa OCHOBAHHH YCTHBIX OTBETOB
(BBICTYIUIEHHH) ydYalUXcs, MHUCBMEHHBIX paboT, NPAaKTHYECKOH JesATeTbHOCTH
yHaIIuXxCsl;

* OTMETKH 32 YCTHBIE M IIMCHMEHHBIE OTBETHI BBICTABIISIFOTCS B KOJIOHKY 3a TO YHCJIO,
KOrJa npoBoauiach pabora;

* B KJIETKax Ul OTMETOK Yy4YUTEIb HMMEET IMpaBO 3alMChIBATH TOJBKO OJHH W3
CIEIYIOMHUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OTMeTKy «1» (equHHIly) He
BBICTABJISIOT. JIONMYCTHMO CTaBUTh HECKOJIBKO OTMETOK B OZIHY rpady;

e IpPU KOHTPOJBHBIX MEPOIPHATHIX, MPOBOAUMBIX YUYHTEIEM B COOTBETCTBHH C
TEMAaTHYECKHM IIAHUPOBAaHHUEM, 00s3aTeIbHBIM YCIOBUEM MPOBEIEHUS KOHTPOIISL
SABJIICTCA BBICTABJIICHHE OTMETOK BCEM y4YalllUMCS, IPUCYTCTBYIOIMM Ha YPOKE
(uckimrodas  clyyam, KOrZa y4YaulMics JIOJNTOE BpeMs OTCYTCTBOBAI IO
YBOXHUTCIIBHOW  NpUYMHE  (HampuMep, 1o  OOJe3HH), MOATBEPXKICHHON
COOTBETCTBYIOLIMMH IOKYMEHTAMH );

* OTMETKH BBICTaBISIOTCA B Ipade TOro IHS, KOIja MPOBOAWIACH JaHHas paboTa;

* OTMETKH 33 IHCbMEHHYIO pabOTy NPOCTABIAIOTCS B CPOK He OoJiee Tpex paboumx
JTHEW C MOMEHTA €€ HAITUCAHHUS YYaIlUMHUCS;

* OTCpOYKa BBIIOJIHECHHUS YYaUIUMHKCS 3a1aHHs (HarpuMep, 00yJaroIHics IPUILEIT Ha
3aHATUS. TIOCIe UIMTENbHOM Oonesnu) ¢ukcupyercs: B DXK cumBonom (-); B
DJICKTPOHHOM JIHCBHHKE Y4alllerocs CHMBOJOM (—), K KOTOPOMY HE0O6XOIUMO
HaIKCcaTb KOMMEHTapUii;

® BpEMs, 3a KOTOpPOC Y4YallMiCs MOOJDKEH JMKBHIMPOBATh 3al0/DKEHHOCTb, HE
TNPEBBINIACT OJHOW Y4eOHOM HeJeNd NPH YCIOBHH NPHCYTCTBHS ydallerocss B
[lIkone, B TeueHHME KOTOPOH pe3yNbTAThl OLEHMBAHHS OTCPOYSHHBIX 3aJaHHI
JIOJIKHBI OBITH BBICTABIIEHBI yuuTeaeM B D)K.

4.6. YyeT nocemaeMoCTH yqaluxcs:

* yuHTesb 0053aH Ha KaXJI0M ypOKe OTMEeYaTh OTCYTCTBYIONIUX YUAIIHXCSL;

* IIpH OTCYTCTBHH yYalllErOCs HAa yPOKe YUHTENb mpocTaBiseT « Hy;

* ydammecs, UMEIOLINEe MEJUIUHCKYIO CIOPaBKy 00 OCBOOOXICHHH OT (DH3HYECKHX
Harpy3ok, JOJDKHBI IPUCYTCTBOBATh HAa ypoKaX (GH3UYECKOH KyJIbTYphl H
BBIIOJIHATD UHIAWUBUAYAIbHEIE 3a0aHHUs.

4.7. OdopmieHre TEMBI ypoKa: il
pabora yuuTens MO BEICHHIO ydeTa BBINOJIHEHHs yYeOHBIX NPOrpaMM H IPOBEJEHHBIX
3aHATHH OCYIIECTBIAETCS B paszene « TeMbl ypokoB ¥ 3a1aHus»;




B Hayaje yd4eOHOTO roja Y4YWTelIb BHOCHT TEMAaTH4ECKOE IIJIAHHPOBAaHHE IIO
npeaMery B paszen «IliiaHupoBaHHe YPOKOBY Ha CPOK OT OHOH y4eOHOM YETBEPTH
JI0 roja.

yuauTenb BHOCHMT B DJK ydeTHyro 3amuch O TeMe ypoka mo (akTy B JEHb
MPOBEICHUS;

ydyeTHasi 3anuch B D)X NODKHA COOTBETCTBOBaTh TEME IPOMJIEHHOrO Ha YpPOKe
MarepHaa.

4.8. JlomamiHee 3a1aHue:

yuuTesb BHOCHT B DK HHPOpMAIIHIO O JOMAITHEM 33/1aHUHU B ICHb IPOBE/ICHHS 3aHATHS

B rpade «Jlomartee 3a1aHue» QUKCHPYET COAEpIKaHHE 3aJaHHs, CTPAHMIILI, HOMEPA 3a/1a4 H
YIPpaXHEHHH ¢ OTpaKeHHEM CHELUPUKH TOMAIIHEH paboThl (MOBTOPYTH..., COCTABUTH ILIAH,
Ta0JIHILY, BOIIPOCHI M T. 11.);

odopmisieT OMallHee 3aJlaHWe TBOPYECKOTO XapakTepa, HalpuMmep, clIesath
PHMCYHKH, HAIUCcaTh COYMHEHHe, B rpade «JlomamiHee 3anaHue» CIIEIyIOUIMM
obpaszoM: «TBopyeckoe 3aaHue: BHITIOTHUTH PUCYHOK K CKa3Ke...»;

BHOCHT 3anuch «MHauBHIyanbHOe 3ananue» B rpady «JloMalHee 3anaHue», €CIH
mpe/yiaraeT yJalumMcs HHAUBHIyalIbHbIE 3a1aHus;

He 3a/aeT JoMalllHee 3aaHie U BHOCHT B moJjie «JlomainHee 3amaHue» 3amuch «He
3a1aHOY;

HE 3a/1aeT JOMalITHee 3aaHue MOCJie KOHTPOJIbHBIX MEPOIIPUSATHH, HA KAHUKYJIBL.

4.9. BricTaBiieHHE HTOTOBBLIX OTMETOK:

YYHTEIb BBICTABISAET OTMETKHM 32 OTYETHBIM MepHonx ydammmes B pasaen DK
«I"omoBast oTMETKaY;

B KOHIIE OTYETHBIX IEPHOJOB BBICTABISIET OTMETKH YyYallMMCs 3a YETBEPTH,
MOJIYTOJIKE, TOJT B CPOKH, ONpe/iesieHHble 1upekTopoM LLIKobl, HO HE Mo3Hee YeM
3a J1Ba JHS 10 OKOHYAHHS Y4eOHOT0 IMepHoa;

U1 OOBEKTHBHOM aTTecTalid OOYydYaloIIMXCs 3a YETBEPTh YUYHTENIb 00s3aH
BBICTaBUTH B D)X He MeHee TpeX OTMETOK, a [Ulsil aTTeCTallMH 3a IOJIyTOJUe — HE
MEHee IISTH OTMETOK C 00s3aTeIbHBIM YYeTOM KadyecTBa 3HaHUH 00y4aroLuXCs 110
MUCHMEHHBIM, JTA0OPATOPHBIM ¥ MPAKTUYECKUM paboTaMm.

5. ®yHKuUH U JesiTeJIbHOCTH NMoJib3oBareieii DK
5.1. Ilonp3oBarensmu DX ABISAIOTCS:

apmunuuctpaius [Hxonsr: nupexrop [1Ikosel, 3aMeCTUTENH JUPEKTOPA;
eJ1aroru;

KJIACCHBIC PYKOBOIUTEIIH;

TeXHUUYECKHUH crienuanuct I)K;

5.2. Vyamuecs U WX pPOAMTENH (3aKOHHBIE INPEACTABUTENH) SBJISIOTCS I10JIb30BATE/ISAMH
3JIEKTPOHHOTO IHEBHUKA.
5.3. dupexrop IlIkomnsr yTBEpKIALCT:

MeIarOTMYECKYI0 HArpy3Ky Ha 4eTBepTh (TMOJyroue/y4eOHbIi ro) He MOo3/1Hee YeM
3a JIBe HEIeNH 10 Havyata yueOHOro Mepruoa;

pacrucaHue 3aHSITHI Ha y4eOHBIM Mepro/ He MO3HEE YeM 3a OIHY HEIENIO 0 €ro
Hayvaia;

CIIMCOYHBIH cocTaB yyanruxcs kinaccoB [1Ikonbl He mo3aHee 31 aBrycra;

CIIHCOK KJIACCHBIX PYKOBOJUTeNEH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa [Ikossl no yueOHO-BOoCIUTaTEIEHOM paboTe:

OCYIIECTBIISIET HEMOCPEJACTBEHHOE PYKOBOJICTBO CHUCTEMOH paboThl IO BEIEHHIO
2)X;

M0 OKOHYAaHWH y4YeOHOTO ToJa ToydaeT y amMuHHcTparopa kommu OJK Ha
3JIGKTPOHHOM HOCHTEJIE HH(POPMAI[HH — ONITHYECKOM JHCKE 10 KIIaccaM;
NpoBEpeHHble Ha paboTOCOCOOHOCTh TBepAble Komuu XK 3amedarsiBaeT B
KOHBEPTHI, 3aBepsIeT MOIMHCHI0, paciin(POBKOH NOANHUCH H JaTOH;

OCYHIECTBISET KOHTPOJIb 3a CBOEBPEMEHHOCIBIO 3ANOHEHHUS JJIEKTPOHHOTO
KypHaa. :

5.5. TeXHUYECKUH CIIEIIHATHCT: ) —




5.6.

5.7.

CBOEBPEMEHHO MPEIOCTABISET 3aMECTHTENIO JHpPEeKTOopa Mo YdeOHOH pabote
00pa3oBaTebHOTO YUpeXICHHs TaHHble i 3amoiHeHus DX: cxeMy oOydeHHs,
CIUCOK M3y4YaeMbIX IUCHMIUIMH (IPEIMETOB) Uil KaXIOro Kiacca/TpyIbl,
CBEJICHHS O TMepHoAax 00y4YeHHs U aTTeCTall|H H T. 11.;

MO0 OKOHYAaHHH Yy4eOHOro TroJa KOHTPONMpYeT pacnedyaTky aaHHeIX OX ¢
pe3ysibTaraMu 00y4eHHsI B y4eOHOM oy (MTOrOBBIMH OTMETKaMHM) IO KjaccaM H
HPaBHJILHOCTD UX 0(OPMIICHUS KIIACCHBIMH PYKOBOIHTEIISIMH;

HH(OPMHUPYET TEaroroB O BBISBICHHBIX OIIMOKaX, IOMyLICHHBIX MU IIpH paboTe
¢ DX,

OCYIIECTBIIAET KOHTpoJb 3a peammsaipeii ®I'OC HOO, OO0 u COO; 3a
BBINIOJHEHMEM  y4eOHBIX IJJaHOB; IIPOTHO3MPOBAHMEM XONIa, pAa3BATHS U
pe3yJbTaToB 00pa3oBaTENBbHOM AEATETBHOCTH 110 KjaccaM; IPaBUIBHOCTBIO
BemeHuss XK, CBOEBPEMEHHOCTBIO OTpPaXKEHHS B OKypHaJe paclHCaHHs;
3amoJHEHHEM JKypHalla MearoraMi; CBOeBPEMEHHOCTHIO BBICTABJICHHS OTMETOK H
pe3yJIbTaTOB 3aHSATHIA; HAMOJHIEMOCTHIO OTMETOK; OTPaKCHHEM IOCEIAEMOCTH
3aHSTHH; CBOCBPEMEHHBIM  3allOJIHEHMEM pasfiefla JOMAllHUX  3aJaHui;
COOTBETCTBHEM JOMALIHUX 3aJaHUi TPeOOBAaHHSM 10 COJAECPIKAHUIO H 00BEMY.

VYuyurens (menarornyeckuii paboTHUK):

orpaxaer B DJXK xox oOpa3oBarenbHOW JA€ATENbHOCTH B COOTBETCTBHUU C
00pa3oBaTeIbHOM MPOrpaMMOi B y4eOHBIM TIAHOM;

B TEUEHUH TPEX JIHEH BHOCHUT B )KYpHAJI CBEACHHS O 3aHSATHSX I10 MpeaAMeTy (TeMax
YPOKOB, 33JJaHHBIX JIOMAIIHUX 3a/1aHHUsAX );

oneHUBaeT ) (HEKTUBHOCTD U Pe3yIbTATUBHOCTH OOYUCHHUS YUaLIHXCS 110 TIPEAMETY
(Kkypcy, mporpamMme), Y4YWTBHIBasi OCBOEHHE 3HaHHWH, OBJIAJEHHE YMEHHUSIMH,
pa3BUTHE OIbITA TBOPYECKOW MEATEIbHOCTH, II03HABATEIBHOTO HHTepeca
y4aluxcs;

BHOCHUT JaHHblE OO0 YCIIEBAaéMOCTH Y4YalllUXCs, CBOEBPEMEHHO MPOCTaBISIET
NOJIyYE€HHbIE YYeHHKaMH OTMETKH, B TOM YHCJIE€ YETBEPTHBIE (IIOJIYTOIOBHIE) U
TOZIOBBIE;

OTMETKH 3a MHUCbMEHHBle pabOThl BBHICTABISIET B CPOKH, IPEAyCMOTPEHHBIE
HOpPMAaMM HX IpPOBEPKH, HO HE IO3[HEe mpex ITHEH C MOMEHTa NpPOBEICHHS
padoThI;

3aHOCUT CBOEBPEMEHHO J[JaHHBIE O [IOCEIMAeMOCTH Y4YalllUXCs, BBIITOJHEHHH
JIOMAIlIHUX 3aJIaHuH;

3anoHseT DK Kak 3aMenIaroyi yuuTeab (BBOIUT JaHHbBIE O IPOBEJICHHOM YPOKE)
B YCTAHOBJICHHOM MOPSIIKE IPH OCYIICCTBICHHH 3aMEHBI.

Knaccuble pykoBoauTesnu:

KOHTPOJIMPYIOT aKTYaJbHOCTh WH(GOPMAIUH 00 y4YalIMXCs, POJUTENSIX M CIUCKAX
CBOEr0 Kjacca U MH(YOPMHUPYIOT OHCIeTYepa 0Opa3oBaTeIbHOTO YUYPEKJICHHUS O
TMOOBIX U3MEHEHUSIX, BHECEHHBIX B JKYPHAT;

aHaIM3UPYIOT yCIIEBAEMOCTh U MOCEIIaeMOCTh YPOKOB YYaIIUMHUCS CBOETO Kjlacca;
KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3allOIHEHHS H BHECEHHS TIe1aroraMH JaHHBIX 00
YCIIEBAEMOCTH U MOCEILIAeMOCTH YYallluXCsi CBOeTo Kjacca B J)K;

HHQOPMHUPYIOT pojHTesNiell 00 YCIIeBaEMOCTH H MOCEIAeMOCTH JIETEH MOCPEACTBOM
0TYETOB, cPOPMUPOBAHHBIX HA OCHOBE JaHHBIX JXK, B TOM d9mCIe MO 3ampocam
pOaUTENEH;

3HAKOMAT Y4YalllUXCsi W HUX POAMTENCH C HOPMAaTHBHBIMH JIOKYMEHTaMH,
JOKaJIbHBIMM AaKTaMU W  HHCTPYKIHSAMH, PETJIAMEHTUPYIOIIMMH  MOPSIO0K
ucnosipb3oBanus IXK;

IIPEIOCTABIISIIOT M0 OKOHYAHHWH KaKIOW YETBEPTH 3aMECTHTEIIO JUPEKTOpa IO
y4eOHo# paboTe 0T4eTHI 00 YCIIeBaeMOCTH M TIOCENIAEMOCTH YYalIuXCsl Kiiacca;
OPraHH3yIOT OIIEpPaTHBHOE B3aMMOJCHCTBHE MEXIy YYalllUMHCS Kjacca, HX
PONUTEIIAMH  (3aKOHHBIMH  IIPEJCTABUTENIAMHM),. anMuHUCTpanueid Ilkonsr
neaaroraMu ¢ IoMoIso DK f




* KOHTPOJMPYIOT €XEIHEBHO perucTpauuio (¢akra PUCYTCTBHS/OTCYTCTBHUS

y4allerocsi Ha 3aHsTHUSX.
5.8. TexHUYECKHIA CTICIIHATHCT:

* BBOJWT M KOHTPOJMPYET aKTyaJIbHOCTh JaHHBIX ydammmxcs Llkomasr (@. U. O., roa
POXKICHHUS, 110JI, KOHTAKTHBIE AaHHblE, N100aBiaeHHe (HU3UYECKOro JIUIa B TPYIIIY
«YUYEHUKH», Ha3HAYCHHE YYETHBIX MAaHHBIX U BXOJA B 3JIEKTPOHHLIA JHEBHHK)
(pazmen DX «YuyeHHKn»);

e BBONUT M KOHTPOJHMPYET aKTyalbHOCTh JAHHBIX O POJUTEISAX (3aKOHHBIX
npeacrapurensax) ydamuxes (@. M. O., crenmeHb poacTBa, KOHTAKTHBIE JaHHBIE,
noGasyieHue (usHueckoro nuna B rpymmy «PoauTenm», MpUBA3Ka pPOAUTENS K
npouio yYyeHHKa, Ha3HAYEHHE YYECTHBIX IAaHHBIX IS BXQJa B 3JIEKTPOHHBINA
IHeBHHK) (paszensl DK: «Dusudeckue TUIa», «Y YSHHKH»);

e BBOIUT M KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JIBHXKCHHUH ydammuxcs (pasnen
OX «IIpuka3sl 0 IBHKCHUSIX KOHTHHICHTa»), SJICKTPOHHBIA EPEBO]] YUAIMXCS U3
KJ1acca/Tpyniibl B KJIACC/TPYIITy Ha OCHOBAHHH MPHKa30B aupekropa IIKkossr;

e ¢opmupyet B DX crucku kinaccos (pasaen DK «Kiaccwi»);

e ¢opmupyer B DX chucku yueGHBIX IPYIN B paMKax Kiacca/mapauiend (paszien
O «'pynmel o0y4eHHs»), OTpakaeT U3MEHEHHs B CIIMCKAX TPy (3a4UCIIEHHE,
BBIOBITHE, IEPEBO/] YUAIIUXCS);

e BBOIHMT JaHHbIe 111 popmupoBanus B XK yyebHoro miana (pazaen XK «YueOHbli
IJIaH»);

e Ha3HAyaeT y4YMTeJIEH 1o MmpeaMeTaM ISl KXKI0ro Kiacca/Tpyniibl B COOTBETCTBHH C
y4eOHBIM pacliCaHHEM;

e HACTpaWBaeT CXEMbl OOYYEHHs /ISl HAa4YaJIbHOH, OCHOBHOW H CpEIHEH IITKOJIBI
(pa3men DX «I'paduk oOyyeHHS»): CIHCOK M3YyYAEMBIX AMCIHMIUIAH (IIPEIMETOB)
JUIs KaXIOro Kjacca/TpyIbl, Nepruo 00y4YeHus, IEPHO aTTeCTallMH, KaHUKYJIb,
yueOHasl Hesielisl, IEPEHOCHI MPa3IHHKOB;

e Qopmupyer B DX COHCOK KJIACCHBIX DYKOBOJHMTENEH W  KOHTPOJHPYET
aKTyanbHOCTh JaHHbIX (paszaen DX «Ha3HaueHne K1acCHBIX PYKOBOJIUTEIICHY);

 3anojsseT rpaduk 3xk3aMeHoB (pazaen DK «['paduk s3K3aMeHOBY);

e BBOIUT JaHHbIE 00 OpraHM3anud 3aMeH mnpenoxaBatenei (pasmen DXK «3amena
npernojaBaTenei»);

e 3aNOJHAET TEMAaTH4YeCKUe IUIAHUpPOBaHUS 1o mpeameram  (pazmen DX
«KanennapHo-reMaruyecKkue mIaHb»);

e pacnpezessgeT y4eOHyIO Harpy3Ky COIJIacHO y4eOHOMY IUIaHy B COOTBETCTBHH C
YTBEPKIACHHBIMU CIHCKaMH YUUTENIeH-PEIMETHHKOB, KJIACCOB, YYEOHBIX TPYIII
(paszmen DX «Pacnpenenenue Harpy3ku»);

e BBOJMUT JaHHbIE U popmupyeT B D)K OCHOBHOE M CKOPPEKTHPOBAHHbBIE PACIIUCAHHUS
3aHATHM Ha Yy4yeOHBIH mnepuon (4eTBepTh, mnosyroaue, rox) (pasmen DK
«Pacniicanue 3aHATHIAY).

e 3aKpbIBa€T NpPEABIAYIIMH Y4eOHBI TOJ, OTKPBhIBAET HOBBIM Y4YeOHBIH TIOf
(ycranoBka/nepeBon B HOBBIA yueOHBIH rom — pasmen X «Hacrpoiika
IIpOrpaMMBbDy, noapazaen « Texymuit yueOHbIi romy);

e Ha3HayaeT mosb3oBaresed DX, To ecTh HaJeNseT MpaBaMH JIOCTYIA MPH OTKPBITHU
HOBOrO Y4eOHOrO rojJa B COOTBETCTBHH C Y4YeOHBIM IUIAHOM, DPACIHCAHHEM,
npukasamu aupextopa [kosr;

e YCTaHaBIMBAeT paclucaHue 3BOHKOB (pa3nen DK «Pacmucanue 3BOHKOBY);

e TMPEAOCTABIAET JIOTHHBI U mapoyid aiasa poctyna kK DK (aHeBHUKY) (pasmen DK
«DU3NYECKHE JIHIIAY);

e obOecnieyuBaer B3amMonelcTBHe DK M CMEXKHBIX CHCTEM, BBINOJHSAET PE3EPBHOE
KOIIMPOBAaHUE JIaHHBIX;

e KOHCYJIBTHPYET Nosb3oBareseii DK mo Bompocam pabOTHI ¢ HAM;

* OCYWIECTBJISIET TeXHU4eCKoe obciyxkuBanue D), B TOM 4Yucie yCTaHaBIMBAaeT
OOHOBJIEHHSI KOHQUTYpallHH; €KEeIHEBHO NMPOBOJMT pe3epPBHOE KONMHpOBaHHE 0a3
JAHHBIX; yJaJI€T IOMEUYEHHbIE OObEKTHI;, HAcTpauBaeT (CHHXPOHU3HPYET) JAaHHBIC




Mexry DK u amekTpoHHBIM JHEBHUKOM (paszzen DK «HacTpolika CHHXpOHU3AHH
JTAaHHBIX»);
5.9. 3aMecTHTeNb JUPEKTOP 10 Y4eOHOH paboTe:

e ocymectiser aamuanctpupoBanne XK (pasnen XK «AIMHHHCTPUPOBAHHUEY ),

e pa3rpaHHYHBAeT IpaBa IOCTyNa IIOJb30BaTeliel B COOTBETCTBHHM C LEISIMH H
3aauaMi  00pa3oBaTeIbHOM JesATEeNbHOCTH U Y4eOHOM Harpys3kd II€1aroros
(pazmen DX «HacTtpoiika monp3oBaresneld 1 npas»).

5.10. KnaccHbie pyKOBOAUTENH:

e 3alOJIHAIOT B Hadaje y4eOHOro rojga paszgen «JIMCT 310poBbs»: CBEIEHHs 00
AHTPOTIOMETPHUECKUX JAHHBIX OOYYalOIIUXCs, TPYyIMIe 340POBbs, MEIUIHHCKOM
TpyIIe JUIs 3aHATHH GU3NYECKOU KYJIbTYpPOH, '

e 00ecrevyuBalOT aKTyaJlbHOCTh HaHHBIX pasznena DX «JIMCT 310poBbs» B TEUCHHE
roja.

5.11. Yyamuecs IIkonapl U UX poaUTeNnH (3aKOHHBIE NPEICTABUTEIM) MMEIOT CIIEAYIOLIHe
BO3MOXHOCTH IIPH ITOJI30BAaHUH JIEKTPOHHBIM THEBHUKOM:

e TIOMYYarOT HH(GOPMAIIHIO O JIOMAIIHUX 33/1aHHUAX;

e IOJIyYarOT JaHHBIE 00 YCIEBAEMOCTH 00YJarOIMUXCsl (BHICTABICHHBIX OTMETKAX).
6. IlpaBa moJab3oBatesiei K
6.1. Bce momp3oBarenn D)XK HUMEIOT MpaBO HCIHOJIB30BaTh €r0 B €XKEIHEBHOM PEXHME.
UckiroueHueM sIBISIETCS MPOBEICHHE TEXHUYECKUX PabOT, KOTOpHIE MOTYT IPOBOAMTHLCS B
Cpok He 6oJjiee CyTOK ¢ yBEeJOMJICHHEM I0JIb30BaTeleH 3a HeIeo 10 Hadaia padoT.
6.2. KnaccHble pYyKOBOTHTETH HMEIOT MpPaBO WH(GOPMHPOBATH POIHTENIEH O COCTOSHHM
yCIIEBAEMOCTH W TOCEIIAEMOCTH HX JeTedl uepe3 oTueThl, c(HOpPMUPOBAHHBIE HAa OCHOBE
naHHbIX 20K, Mo He0OXOIUMOCTH.
7. OTBeTCTBEHHOCTH MoJIb30BaTeeii DK
7.1. Bce mostb30BaTeNId HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpeboBanuii PenepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O
MEPCOHATIBHBIX JJAHHBIX )

e pasrJialleHHe CBOMX YYETHBIX JAHHBIX (JIOTHH, 1ApOJIb);

e HapylleHHe TpeOOBaHWM HOPMATHBHBIX MPABOBBIX [IOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB M HHCTPYKIIMH, ONPEIeSIONMX MOPSI0K Hcnos3oanus DX B
COOTBETCTBUHU C 3aKOHOJATETHLCTBOM PD.

7.2. Nupekrop IlIkoyibl HeCET OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE YTBEPI)KACHHE Yy4eOHBIX
IIJIAHOB, IIJIaHa pacHpeae/ieHUs [eJarornueckoi Harpy3Ku 1 yueOHOro pacliuCaHHs.
7.3. 3amecTUTENb IMPEKTOPA IO Y4eOHOM paboTe HeceT OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOCTH (POPMHUPOBaHHUS YUEOHBIX TIUIAHOB, IUIAHA DPACIpENCICHHS
NeJarorueckoi Harpy3ku ¥ y4eOHOTO pacHCaHus;

e pacmeyaTrKy COOTBETCTBYIOHIMX paszznesnioB XK B koHue yuyeOHOro roma ¥ HX
odopmieHue.

7.4. Yuutens (negaroru) HecyT OTBETCTBEHHOCTD:
e 32 CBOEBPEMEHHOCTh BHECEHHsS, JOCTOBEPHOCTh M AaKTyaJIbHOCTh JaHHBIX 00
yCIIEBa€MOCTH U MTOCEUIAEMOCTH YHaLIHXCS;
eXeIHeBHOe 3aroyiHeHue DX
yCTpaHEeHHUE BBISBICHHBIX OIIUOOK 1pH BeaeHuU DK
COXPaHHOCTh CBOMX PEKBH3WUTOB JOCTYNa, MCKIIOYAIOLIYI0 MOJKIIOYECHUE
MOCTOPOHHHUX.
7.5. KnaccHble pyKOBOJIUTEIH HECYT OTBETCTBEHHOCTD:

e 3a CBOCBPEMEHHOCTh BHECEHHsS, [OCTOBEPHOCTh H aKTyaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U IOCEIAEMOCTH yHAIUXCS;

e JIOCTOBEPHOCTb U aKTyaJIbHOCTh CITHCKOB KJlacca U HH(opMaIiu 06 ydalnuxcs U uX
pomutensix (®@. U. O., Homep TenedoHa, aapec 3IEKTPOHHOH MOYTHI);

e CBOEBPEMEHHOE HH(OPMHPOBAHHE POJIMTENEH. O COCTOSIHHM YCIEBA€MOCTH H
TIOCEIaeMOCTH HX JeTel mocpencToM DK; ~




e TIpENOCTaBJCHHE @O OKOHYaHWH YYeOHBIX 4YeTBepTedl  (MOJYroaMii/rona)
3aMECTHTEII0 JUPEKTOpa I0 y4eOHO-BOCIIUTATENbHOH paboTe OTYETOB 00
YCHEBAEMOCTH U NOCELIAEMOCTH YJallluXCsl Kiacca.

8. OTyeTHBIE MEPHOABI H XpaHeHHEe HHPOPMALHH

8.1. OTueTsl O YCHEBAGMOCTH U IOCELIAEMOCTH CO3/IAI0TCS B KOHIIE YE€TBEPTH, HOIYTOIUs U
yuebHOro roja.

8.2. KonTpois o 3anonaernn DX U HaKOIUIIEMOCTH OTMETOK CO3AETCS €XKEMECSIYHO.

8.3. Ilo 3aBepIIeHHH OTYETHOTO MepHoa (YETBEPTH, TONYrOaHsl, y4eOHOro roja) HTOrOBbIE
BEJIOMOCTH pacleyaThlBAIOTCA Ha OyMa)KHOM HOCHTeEllE, 3aBepPSIOTCS MOIIMKMCIMHE I1€1aroros,
KJIACCHBIX PYKOBOIMTEJIEH, 3aMECTUTEIIS AUPEKTOPA 10 Y4eOHOH paboTe, AUpEKTOpA.

84. Tlo okoHyaHum y4eOHOTO TOJa  WTOTOBbIE  BEJOMOCTH  MPOLIMBAIOTCS,
NPOIIHYPOBHIBAIOTCS, ONEYATHIBAIOTCSA U CAAIOTCS B aPXMB JUIS XPAHEHHUS B YCTAHOBJIEHHOM
MOpSITIKE.

8.5. Ilo oxoHuaHWM y4eGHOro roja monHas Bepchs XK NEPEHOCHTCS Ha JIEKTPOHHBIHA
HOCHTEIb MHQPOPMAlMH — ONTHYECKHH [HCK, ONEYaThIBAETCS, 3aBEPAETCS MOIANUCHIO
3aMECTHTENSA JUPEKTOpa IO y4eOHO-BOCHHTATENFHOU paboTe u paciiudpoBKOM MOMIMHCH H
XPaHMTCS B apXHMBE B YCTAaHOBJICHHOM IMOPSIIKE.
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